Ordinance no. 37/2021 of the Rector of the University of Wrocław of 22 March 2021 on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic – version consolidated by the Organisational Department – as of _____ September 2021, taking into account the amendments made:
1) by Ordinance no. 69/2021 of the Rector of the University of Wrocław of 21 May 2021 on introducing amendments to Ordinance no. 37/2021 of the Rector of the University of Wrocław of 22 March 2021 on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic;
2) by Ordinance no. 130/2021 of the Rector of the University of Wrocław of 07 September 2021 on introducing amendments to Ordinance no. 37/2021 of the Rector of the University of Wrocław of 22 March 2021 on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic;

3) by Ordinance no. _____/2021 of the Rector of the University of Wrocław of _____ September 2021 on introducing the amendments to Ordinance no. 37/2021 of the Rector of the University of Wrocław on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic.

ORDINANCE no. 37/2021
of the Rector of the University of Wrocław
of 22 March 2021
on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic
Pursuant to Article 23, Sections 1 and 2 of Higher Education and Science Law Act of 20 July 2018 (consolidated text: Journal of Laws of 2021, item 478 as amended [Dz. U. z 2021 r. poz. 478, z późn. zm.], in connection with Act on Special Solutions Related to Preventing, Counteracting and Combating COVID-19, Other Infectious Diseases and Crisis Situations Caused by them (Journal of Laws of 2020, item 1842, as amended [Dz. U. z 2020 poz. 1842 z późn. zm.]) the Rector orders as follows:

§ 1
General principles
1. The University of Wrocław has an Epidemic Safety Team consisting of the heads of the Teaching Department, Department of Student Affairs, Organisational Department, Occupational Health, Safety and Fire Protection Department, Department of Defence Affairs, a member of the University Press Team and the representatives of the Student Self-Government and Doctoral Student Self-Government. The ongoing work of the team shall be managed by the Director-General or his/her designated person. Depending on the need, the team leader may seek support from others. One of the vice-rectors appointed by the Rector also participates in the activities of the team.
2. The team’s task is the ongoing control and coordination of the University’s security activities in the event of an epidemic threat, in particular, carrying out a regular risk analysis, updating internal procedures and adapting them to the current national regulations and the epidemiological situation in the country. The team leader is in direct contact with the Rector and the vice-rector appointed to work in the team.
3. All employees, doctoral students, students and other individuals present in the buildings of the University of Wrocław are obliged to observe hygienic and sanitary requirements resulting from valid legal regulations as well as recommendations and guidelines of the Chief Sanitary Inspector issued in connection with the threat of the SARS-CoV-2 virus infection. All designated individuals are required to cover their mouths and noses with masks. The uncovering of the mouth and nose is possible in the cases indicated in implementing acts issued on the basis of Article 46a and Article 46b, Points 1-6 and 8-13 of the Act on Preventing and Combating Infections and Infectious Diseases among People of 5 December 2008 (Journal of Laws of 2020, item 1845, as amended [Dz. U. z 2020 r., poz. 1845 z późn. zm.]).
4. The employees of the University of Wrocław performing professional activities in the buildings and facilities of the University of Wrocław are obliged to cover their mouths and noses with masks if there is more than one person in the room.
5. All individuals present in the buildings of the University of Wrocław are required to wash and disinfect their hands frequently with disinfectant or wear disposable gloves. Furthermore, before entering the classroom, each class participant and the instructor must disinfect their hands. Disinfectants are available at the University of Wrocław. Detailed principles for preparing the premises during the COVID-19 pandemic are specified in Appendix no. 1 to this Ordinance.
6. All individuals staying in the buildings of the University of Wrocław are advised to maintain safe social distance between/among individuals, according to current legislation and national recommendations.
7. Each person entering the building of the University of Wrocław takes a voluntary, automatic, anonymous temperature measurement. If the body temperature is found to be above 37.5 Celsius degrees, it is advisable to measure the temperature again after 5 minutes and, if the result of body temperature measurement is again above 37.5 Celsius degrees, it is advisable to refrain from entering the building, including refraining from participating in classes or undertaking work in the building.
8. A person who is found to have an elevated temperature shall immediately notify via e-mail of the resignation from participating in the classes or working in the building the following individuals:
1) employees – their supervisor,
2) doctoral students – the head of the relevant doctoral studies or college of the Doctoral School and to the academic supervisor/tutor,
3) students, postgraduate students and participants in other forms of education as well as doctoral students in the case of classes in which they participate as unenrolled students – the appropriate instructors.
9. In the case described in Sections 7-8, such a person is recommended to see a physician in an appropriate manner to verify the symptoms and obtain further recommendations regarding the health condition.
10. Individuals who do not comply with the aforementioned hygiene and sanitary requirements and recommendations referred to in Sections 3-7 may be asked to comply with them or leave the building of the University of Wrocław. Moreover, after a prior warning, the course instructor may ask such a person to leave the building.
§ 2
Work organisation
1. The work of non-academic employees shall be performed in accordance with the working conditions applicable to them while ensuring safe working conditions, taking into account the current state of risk to the health of the employees and the legislation in force specifying the principles for providing work.
2. The heads of organisational units are obliged to provide employees with working conditions that guarantee the safe performance of their duties and ensure the safety of all operations carried out in a given unit. The employees staying in the administrative rooms should be no less than 1.5 m apart on each side. If the 1.5-meter distance may not be provided, the head should provide a glass or plexiglass partition between workstations.
3. Remote work can be performed only if the working conditions specified in Section 2 are not fulfilled and if the type of work allows for it and the employee has the skills and technical and office facilities to perform such work. In the case of an order to perform remote work (order template is specified in Appendix no. 2), the organisational unit head is obliged to specify the tasks that may be performed by the employees outside the place of their regular performance and to supervise the effects of the work performed in this manner.
4. At the superior’s order, the employee performing remote work is obliged to maintain a record of the activities performed, including, in particular, a description of such activities as well as the date and time of their performance in accordance with the template specified in Appendix no. 3.
5. The organisational unit head may withdraw the order to perform remote work at any time. Individuals working on the premises of the University of Wrocław (on-site) and remotely shall perform their duties during working hours, as it results from the Working Regulations.
6. The deans and heads of university-wide units and other organisational units are obliged to prepare a list of internal units or positions in which on-site work alternating remote work or remote work during the indicated period will be performed.
7. The lists referred to in Section 6 shall be communicated to the Director-General’s Office.
8. The possibility of remote work does not apply to the organisational units or individuals whose activities are crucial for ensuring the health and safety of the members of the community of the University of Wrocław as well as for the continuity of the functioning of the University of Wrocław and protecting its assets.
9. The employee who has been placed in the mandatory quarantine may request permission from the organisational unit head to work remotely during the quarantine period. The request form template is provided in Attachment no. 4.
10. Remuneration for the time spent working remotely during the quarantine period will be paid on the basis of the employee’s request, submitted in the body of an e-mail from the official e-mail address, approved by the organisational unit head, to the following address kadry@uwr.edu.pl no later than on the first day of remote work.
11. The electronic circulation of information and documents is recommended. In particular, this pertains to using the possibilities of EZD program as broadly as possible, including financial documents following Ordinance no. 149/2020 of the Rector of the University of Wrocław of 4 November 2020 on the circulation and control of financial documents at the University of Wrocław during the COVID-19 epidemic.
12. The circulation of paper documentation between the units of the University of Wrocław should be reduced.
13. In order to ensure communication between employees and the handling of official matters, the use of electronic means of communication shall be obligatory, particularly for the transmission of documents. An official e-mail account in the @uwr.edu.pl domain is used for electronic communication. Due to the need to ensure the security of transmitted data, using the employees’ private e-mail addresses for official purposes is not permitted.
14. In order to ensure the safety of employees, the deans, heads of non-faculty units and the Director-General, with respect to subordinate units, shall establish principles for the transmission of paper documents in a manner that minimises the risk of infection (in particular, for this purpose, it is necessary to designate a registry point as the central point for the collection of documentation; it is recommended that a box should be used for the contactless transmission and collection of documentation from doctoral students and students).
15. The organisational unit heads are obliged to organise the work of the unit in a manner that ensures the proper performance of tasks.
16. The academic teachers who wish to obtain a service card (e-card) or extend its validity should follow the procedure included in the Announcement of the Rector of the University of Wrocław of 3 November 2020 on a new academic teacher service card (e-card). The existing service cards of academic teachers shall remain valid until 14 October 2021.
§ 3
Procedure in the case of finding the SARS-CoV-2 infection
1. The employee is obliged to immediately inform the head of the relevant organisational unit of the University – of his/her place of work – about the infection with the SARS-CoV-2 virus by telephone or, if no contact is made, by e-mail. Information on infection with the SARS-CoV-2 virus should be sent to the following e-mail address covid19@uwr.edu.pl operated by the Occupational Health, Safety and Fire Protection Department.
2. A student, a doctoral student or a participant of other forms of education is obliged to send information on the SARS-CoV-2 infection generated from the Individual Patient Account from the website www.pacjent.gov.pl using the form (zgłoszenia-covid19@uwr.edu.pl) operated by the Occupational Health, Safety and Fire Protection Department. A student, a doctoral student, or a participant of other forms of education who is a foreign national and does not have access to the Individual Patient Account shall send a scan of a positive SARS-CoV-2 infection test using the above form.
3. In the case referred to in Section 2, the dean or the appropriate head of a non-faculty unit shall make a decision on remote classes for a group of students, doctoral students or participants in other forms of education in which the case of the SARS-CoV-2 infection has occurred, subject to Section 4.
4. In the case referred to in Section 2, at the request of the academic teacher or doctoral student teaching the course, the dean or the appropriate head of a non-faculty unit may decide to organise hybrid classes for the group of students, doctoral students or participants in other forms of education in which the case of the SARS-CoV-2 infection has occurred. As part of the hybrid classes, only vaccinated individuals are admitted to participate in the classes on the premises of the University of Wrocław. A doctoral student, student or participant in other forms of education shall present a certificate of vaccination to the instructor, which is the basis for admission to classes on the premises of the University of Wrocław.
5. The remote and hybrid classes referred to in Sections 3 and 4 may be conducted for a period of up to 7 days, counting from the day following the notification of infection. The 7-day period is calculated from the last notification.
6. An academic teacher or a doctoral student teaching a group in which the case of the SARS-CoV-2 virus infection has been detected is sent by the University of Wrocław to be tested for the SARS-CoV-2 virus.
7. In the cases of the confirmed SARS-CoV-2 infection, regardless of the principles provided for above, the recommendations of the State District Sanitary Inspector shall be followed.
§ 4
University events, business trips, meetings of collegial bodies and committees (teams)
1. All conferences, events and happenings at the University of Wrocław may be carried out, in particular, on the basis of the binding Ordinance of the Council of Ministers on establishing certain restrictions, orders and bans in connection with the occurrence of the epidemic, the guidelines of the Chief Sanitary Inspector and recommendations concerning the preparation of the premises of the University of Wrocław (Appendix No. 1).
2. The organiser, acting in consultation with the Occupational Health, Safety and Fire Protection Department, is responsible for ensuring appropriate conditions for the execution of events.
3. The Occupational Health, Safety and Fire Protection Department provides support on how to organise the event and how to properly secure epidemic safety equipment (in particular disinfectants, protective masks, stands with automatic dispensers along with a temperature sensor).
4. The domestic and international business trips of employees, doctoral students and students of the University of Wrocław are allowed. In deciding whether to give their consent, the delegating authority and the applicant should consider the current epidemiological situation in the place of destination and the current legal provisions in force.
5. The meetings of collegial bodies and committees (teams) at the University of Wrocław may be held remotely if the law so provides. The secretariat or a designated person providing administrative support to a given body or committee shall be responsible for archiving meeting records.

§ 5
Graduation ceremonies
1. Until further notice, no undergraduate, engineering or graduate graduation ceremonies will be held in 2021.
2. The doctoral and postdoctoral [habilitation] graduation ceremonies will be hybrid in nature. In accordance with the guidelines of the Chief Sanitary Inspector and the guidelines of the Occupational Health, Safety and Fire Protection Department, only diploma recipients, the authorities of the University of Wrocław, faculty authorities and supervisors may attend the ceremony. Other participants may participate in the ceremony by electronic means of communication. The ceremonies will be recorded and posted on the appropriate faculty’s websites and in the faculty’s social media.

§ 6
Student residence halls and guest rooms in other buildings of the University of Wrocław
1. The accommodation of new residents, referred only by the Department of Student Affairs, may take place in accordance with Chief Sanitary Inspector’s recommendations only according to the procedures and deadlines individually agreed with the employees of the student residence hall administration by phone or e-mail. New residents are required to submit a declaration, the template of which is provided as Appendix no. 5 to this Ordinance.
2. Accommodation is pursued in rooms according to their purpose (single or double). However, when the external conditions and Chief Sanitary Inspector’s recommendations indicate a significant increase in the epidemic risk, the Rector may limit accommodation to single rooms only or stop the accommodation process.

1) The students accommodated in student residence halls and individuals accommodated in guest rooms of the University of Wrocław are obliged, in particular, to:
2) disinfect hands at the entrance to the building (disinfectant dispensers with bilingual instructions for use should be visibly located at each entrance to the building);
3) restrict contact between the residents of student residence halls to a minimum;
4) restrict the use of public spaces (kitchens, kitchenettes, laundry rooms), frequently ventilate rooms and disinfect surfaces with which contact has been made, including countertop, switches, handrails, handles, washing machine buttons, cooker knobs, etc.;
5) observe the principles of social distance, and, particularly, avoid gathering, cover the mouth and nose with a mask when using common spaces (corridors, kitchens).
3. The head of the student residence hall or the dean of the faculty where guest rooms are located shall set limits on the maximum number of individuals who may stay at the same time in such generally available areas as the kitchen, study hall, TV room, etc.
4. The residents are forbidden to move between student residence halls and congregate in living rooms.
5. Regarding the administrative matters concerning student residence halls, individuals should contact the head of the student residence hall and, in the case of guest rooms, the building head or building administrator by phone or e-mail.
6. The procedure for vacating the student residence hall (check-out) safely is implemented by scheduling appointments via e-mail or phone.
7. In case of being outside the student residence hall, the residents should avoid large gatherings of people; they are advised to be extra cautious in public spaces, especially on public transport means.
8. The residents are recommended to significantly restrict leaving student residence halls between 11 p.m. and 6 a.m., without a valid reason.
9. Repealed.
10. All organisational meetings should be held remotely.
11. The Residents of student residence halls or guests staying in guest rooms who notice sickness symptoms indicative of COVID-19 (temperature above 37.5 Celsius degree, cough, shortness of breath and trouble breathing, muscle pain and general fatigue, loss of taste and smell) or have had contact with a person in whom the presence of the SARS-CoV-2 virus has been confirmed are required to report this immediately by telephone or e-mail to the student residence hall head or, in the case of guest rooms, to the appropriate dean and to refrain from moving through the common areas of the building. The head of the student residence hall or an employee designated by the head (in the case of guest rooms, the appropriate dean) shall inform the authorised entities about such incidents, pursuant to the principles specified in § 3, Section 1 of this Ordinance.
12. If the resident of a student residence hall or a guest room is placed in quarantine, the head of the student residence hall or building administrator shall, as far as possible, enable the resident to stay in a specially allocated room with separate access to the sanitary facilities for the duration of such quarantine.
13. In each student residence hall, there should be allocated places for individuals placed in quarantine. In the case of guest rooms, rooms occupied by guests with sanitary facilities become quarantine facilities.
14. The detailed manner of functioning of the student residence halls and other buildings of the University of Wrocław is regulated by the recommendations concerning the preparation of the premises of the University of Wrocław (Appendix no. 1) and internal instructions prepared by the heads of units supervising the facilities (vice-rector for student affairs with respect to student residence halls, deans, heads of extra-faculty units, Director-General) with the assistance of building administrators.
15. Visitors are not allowed in student residence halls or guest rooms.
16. Regular contact with the student residence hall administration employees (by phone or e-mail) should be maintained.
17. The residents are advised to keep up to date with the information regarding the principles of accommodation and safety of stay in student residence halls as well as general regulations, recommendations of the Chief Sanitary Inspector and internal regulations in force at the University of Wrocław.

18. The residents are recommended to consult the following website https://uni.Wroc.pl/covid/ or https://www.gov.pl/web/koronawirus or https://www.ecdc.europa.eu/en/covid-19/country-overviews.
19. Failure to comply with these principles and restrictions will be treated as non-compliance with the conditions of accommodation in student residence halls and will result in the loss of the right to further residence and the necessity to immediately check out of the student residence hall of the University of Wrocław. Failure to comply with the aforementioned recommendations may also lead to criminal liability as referred to in Article 116 § 1 of the Misdemeanours Code and Article 161 § 2-3 of the Penal Code.
20. The student residence hall residents with permanent residence outside Poland are recommended to constantly monitor the epidemic situation in their home country and the extent of restrictions on movement between countries. This information is necessary for taking the right decisions concerning further stay in the case of the possibility of introducing border crossing restrictions at the level of regulations in Poland and between individual countries.
§ 7
Other facilities of the University of Wrocław
1. The facilities of the University of Wrocław:
1) University Library;
2) faculty libraries;
3) Archives of the University of Wrocław;
4) Botanical Garden;
5) museums at the University of Wrocław;
6) and sports facilities owned by the University of Wrocław, 
operate on the basis of the current ordinance of the Council of Ministers on establishing of certain restrictions, orders and bans in connection with the occurrence of the epidemic, guidelines of the Chief Sanitary Inspector and on the basis of the instructions developed in cooperation with facility heads or building administrators, which define the detailed principles of safe conduct in the rooms and on the premises of their units, taking into account the guidelines indicated in Appendix no. 1.
2. The instructions referred to in Section 1 and Section 4 must consider the restrictions, orders and bans currently in force, specified in generally applicable legislation in connection with the occurrence of the epidemic.
3. Libraries should provide the broadest possible access to scientific literature, subject to Section 1 and Section 4. The supervision of the correctness of the working principles adopted by their heads shall be entrusted to their immediate superiors.
4. The Occupational Health, Safety and Fire Protection Department maintains a register of safety instructions. Individual unit heads are obliged to hand over the developed instructions in order to enter them into the register.
5. The register of internal safety instructions serves as a source of templates for use. At the request of the head of the unit, the Occupational Health, Safety and Fire Protection Department provides templates of the instructions and passes them on for use.
6. The developed safety instructions should be published in Polish and English.
§ 8
Providing personal protective equipment
1. To ensure personal protection, the University of Wrocław shall provide the employees with the possibility of using disinfectants or disposable gloves and protective masks when required by common law.
2. Within the buildings, at the entrances in the vicinity of the porter’s lodge, there are stands with an automatic dispenser and a temperature sensor, with the help of which everyone entering the buildings of the University of Wrocław should measure their body temperature.
3. Mask vending machines shall be placed in the buildings, where technically feasible, where the entering individuals can purchase masks.
4. Personal protective equipment (disinfectants, disposable gloves or protective masks) is purchased by the Purchasing Department from funds available to the Rector.
5. Requisitions for personal protective equipment shall be submitted by the building head or building administrator to the Purchasing Department via the Occupational Health, Safety and Fire Protection Department, two weeks in advance, indicating the number of individuals who will use it. After verifying the legitimacy of the order, the Occupational Health, Safety and Fire Protection Department forwards it to the Purchasing Department.
6. The Purchasing Department is responsible for the delivery of materials ordered in advance. In cases of emergency, the employees designated by the organisational unit head shall collect the allocated personal protection equipment in the Purchasing Department.
§ 9
Additional protective measures
1. For the employees returning from business trips from countries with a significant increase in the COVID-19 infections, the employees, through their supervisor, may apply to the Director-General for funding the cost of the SARS-CoV-2 virus antibody testing.
2. The building heads or building administrators are required to designate an isolation room. Information on the designation of such a room and its location should be provided to the Occupational Health, Safety and Fire Protection Department of the University of Wrocław.

§ 10
Final provisions
1. The Occupational Health, Safety and Fire Protection Department supervises the proper placement and installation of stands with automatic dispensers with a temperature sensor and mask vending machines.
2. Employees, students, and doctoral students are obliged to become familiar with the current sanitary and epidemiological announcements.
3. In urgent matters, the employees are asked to contact their immediate supervisor or an employee of the Occupational Health, Safety and Fire Protection Department of the University of Wrocław (71 375 24 89, 71 375 29 22).
4. The preparation of the instructions referred to in § 7 Section 1 and Section 4 shall be supervised by the Occupational Health, Safety and Fire Protection Department. The Occupational Health, Safety and Fire Protection Department supervises the preparation of buildings for teaching activities and conducts ongoing safety inspections.
5. In all cases not covered by this Ordinance and the Ordinance of the Rector of the University of Wrocław on the introduction of the principles of distance education at the University of Wrocław, the responsibility for the proper organisation of work is borne by the heads of organisational units and chairs of collegial bodies and committees (teams) at the University of Wrocław.
6. All regulations concerning the conditions and course of work and education should be announced by heads of units on the websites of the said units, bulletin boards and by sending letters to the official mailboxes of the employees, doctoral students and students. The instructions referred to in § 7 Section 1 and Section 4 should be forwarded to the Occupational Health, Safety and Fire Protection Department.
7. The head of the Occupational Health and Safety and Fire Protection Department shall be responsible for the regular verification of the implementation of the provisions of this Ordinance with respect to the epidemic protection of the facilities.

§ 11
The supervision of the implementation of this Ordinance shall be entrusted to the Director-General in relation to the central administration units, deans in relation to faculties and heads of non-faculty units in relation to the units managed.

§ 12
The following documents expire:
1. Ordinance no. 116/2020 of the Rector of the University of Wrocław of 3 September 2020 on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic;
2. Announcement of the Rector of the University of Wrocław of 28 September 2020 on the organisation of work of the administration of the University of Wrocław during the period of the increased number of the SARS-CoV-2 infections;
3. Announcement of the Rector of the University of Wrocław of 9 October 2020 on the introduction of remote work alternating on-site work in the administration of the University of Wrocław;
4. Announcement of the Rector of the University of Wrocław of 9 October 2020 on the organisation of teaching and other activities of the University of Wrocław during the period of the increased number of the SARS-CoV-2 infections;
5. Ordinance no. 150/2020 of the Rector of the University of Wrocław of 6 November 2020 introducing amendments to Ordinance no. 116/2020 of the Rector of the University of Wrocław of 3 September 2020 introducing amendments to Ordinance No. 116/2020 of the Rector of the University of Wrocław of 3 September 2020 on the principles of the operation of the University of Wrocław in connection with the occurrence of the COVID-19 epidemic;
6. Announcement of the Rector of the University of Wrocław of 6 November 2020 on the organisation of teaching and other activities of the University of Wrocław during the period of the increased number of the SARS-CoV-2 infections;
7. Announcement of the Rector of the University of Wrocław of 30 November 2020 on the introduction of the obligation for the employees performing professional activities in buildings and facilities of the University of Wrocław to cover their mouths and noses from 30 November 2020;
8. Announcement of the Rector of the University of Wrocław of 20 December 2020 on the organisation of teaching and other activities of the University of Wrocław during the period of the increased number of the SARS-CoV-2 infections;
9. Announcement no. 14/2021 of the Rector of the University of Wrocław of 29 January 2021 on the organisation of teaching and other activities of the University of Wrocław in the summer semester of the academic year 2020/2021.
§ 13
The Ordinance shall become effective on the date of its announcement.
prof. dr hab. Przemysław Wiszewski
RECTOR
Appendix no. 1
to Ordinance no. 37/2021 
of 22 March 2021
Principles for the preparation of administrative and teaching facilities of the University of Wrocław during the COVID-19 epidemic
The principles presented are of general nature and do not exhaust all possible means and methods of securing the premises in question.

§ 1
Entrance to buildings
1. The number of entrances shall be limited in order to provide adequate security for the individuals staying on the premises, in compliance with evacuation regulations.
2. At the entrances to the buildings, stands with an automatic dispenser with a temperature sensor should be set up as well as, if possible, mask vending machines.
3. Each person entering the building of the University of Wrocław takes a voluntary, automatic, anonymous temperature measurement. If the body temperature is found to be above 37.5 Celsius degree, such a person is advised to measure the temperature again after 5 minutes and, if the result of body temperature measurement is again above 37.5 Celsius degree, such a person is advised to refrain from entering the building, including refraining from participating in classes or undertaking work in the building.

4. Individuals entering the building are required to wear protective masks on the premises of the University of Wrocław.
5. Information in Polish and English should be placed at the entrances to the buildings where stands with an automatic dispenser with a temperature measuring sensor are located:

Information for individuals remaining in the buildings of the University of Wrocław regarding the potential threat of SARS-CoV-2 infection
1. It is forbidden to enter the building without wearing a face mask.

2. It is recommended to disinfect hands and measure the body temperature each time upon entering the building.

3. If the temperature exceeding 37.5 Celsius degrees is detected, it is recommended to refrain from entering the building.

4. It is recommended to refrain from entering the building or to leave it if one of the following symptoms is observed: fever, subfebrile state, loss of the sense of smell and taste, dry cough, sore throat, chest pains, diarrhoea.

5. It is recommended to refrain from entering the building or to leave it if in the last 14 days, contact with a person infected with SARS-CoV-2 or remaining in quarantine due to contact with a person infected with COVID-19 has occurred.

6. It is recommended to refrain from entering the building or leave it if a person is currently taking antipyretic medications due to a fever or infection.

Concealing the contraindications to remaining in the building and entering it poses a risk to life and health of its other users.
NOTE: Non-compliance with the recommendations above may result in criminal liability referred to in Article 116 § 1 of the Misdemeanours Code and Article 161 § 2-3 of the Criminal Code.

6. The following information is placed in Polish and English on the instruments for temperature measurement: Attention: if the result of body temperature measurement exceeds 37.5 Celsius degrees, please refrain from entering the building.
§ 2
Teaching facilities
1. Near the door to the teaching room, the information in Polish and English about the number of people allowed in the room at the same time should be placed. This number must never exceed the number of seating places provided in accordance with the fixed equipment of the room in question. If the building head or building administrator indicates the number of individuals staying in a room at one time is below the number referred to in the preceding sentence, the limit does not include individuals fully vaccinated against COVID-19. In such a case, the number of individuals actually present (vaccinated and unvaccinated) shall not exceed the number of seats provided in accordance with the fixed equipment of the room.
2. The container of disinfectant liquid in front of the entrance to the room should be placed. Each person entering the room is required to disinfect their hands.
3. All individuals staying in a room are advised to maintain safe social distance.
4. The building head or building administrator is responsible for clearly labelling the areas that students may use during class with a number corresponding to the information provided at the front of the room.
5. After the end of classes, if possible, the room should be ventilated for a minimum of 15 minutes before starting the next classes. When there is a change of group or instructor in a room, the work surfaces used by the individuals in the room should be disinfected (if possible). Premises should be disinfected after being used on a given day or before use.
6. An external entity performs the disinfection of rooms.
§ 3
Administrative premises
1. § 2, Sections 1, 3 and 6 shall apply accordingly to administrative rooms.
2. The employees who deal with the public should occupy positions separated from them by a glass or plexiglass partition. Where this is not possible, the employee should be provided with a protective mask by the employer.
3. Where it is not possible to provide adequate distances between employees’ workstations, they should also be adequately separated by glass or plexiglass partitions.
4. Room partitions and the boxes (located in corridors) for documents that are transferred to offices should be disinfected daily during building cleaning.
§ 4
Archives, libraries and reading rooms, laboratories and other special premises
1. § 2 shall apply accordingly to the premises of the Archives, libraries and reading rooms, laboratories and other special rooms.
2. An online book ordering system should be introduced in the libraries and Archives. In the faculties and departmental units where this is not yet in place, appropriate employee training and implementation should be carried out as a matter of urgency, in consultation with the Director of the University Library.
3. Libraries should be equipped with scanners to fulfil the requests for digital copies of publications and their fragments.
4. Repealed.
5. In reading rooms, books ordered by readers should be collected and returned without the intermediation of the librarian supervising the room.
6. The heads of the units and the administrator of the building in which the laboratories are located should specify, in consultation with the company responsible for cleaning the premises, the precise method of disinfection that will not damage the equipment.

§ 5
Traffic routes, lifts, common areas, sanitary facilities
1. People staying in the circulation areas of buildings should maintain safe social distance.
2. Lifts in buildings should have information in Polish and English on the door about the number of people allowed in the lift (1 person per 4 square metres) and the necessity to wear a mask if more than one person is allowed in the lift.
3. Buttons located at the entrance to the lift cabin and inside the lift cabin should be disinfected regularly. If this is not possible, there should be a container with disinfectant liquid in front of the lift entrance.
4. Sanitation facilities should have containers of disinfectant liquid.
5. The number of people staying in one toilet should be limited. The information about the maximum number of people who may be inside should be placed on the entrance door in Polish and English. It is recommended that the number of individuals permitted to use the toilet at the same time should be half the number of toilets or toilets and urinals in the toilet.
6. Toilets should be cleaned every two hours if possible. Cleanliness verification should be carried out by the building head or building administrator.
7. Building head or building administrator shall determine the maximum number of individuals to be accommodated in the common parts of buildings (canteens, buffets, photocopying rooms, cloakrooms, etc.) and shall place a notice to this effect in front of the premises.
§ 6
Isolation facilities for individuals suspected of being infected with the SARS-CoV-2 virus
1. In each student residence hall of the University of Wrocław, the head of the student residence hall or the person administering the building shall allocate rooms designated as isolation or quarantine areas for the individuals suspected of being infected with the SARS-CoV-2 virus following §9, Section 2 of this Ordinance.
2. The room should have its own sanitary facility or be located near a sanitary facility that may be allocated for the exclusive use of the person suspected of being infected with SARS-CoV-2.
3. The room should have a window and the necessary items that are easy to disinfect. If possible, anything that impedes the disinfection process (carpets, plants, bookshelves, etc.) should be removed.
4. Building heads or individuals administering other buildings of the University of Wrocław should designate a room that, in the case of an incident mentioned in § 3, Section 4 of this Ordinance, can serve as a place of temporary residence of a person suspected of being infected with the SARS-CoV-2 virus. The room shall fulfil the conditions specified in Sections 1 to 3.
§ 7
1. The preparation of the rooms for use following the above recommendations shall be the responsibility of the head of the unit where teaching or work is carried out and of the building head or building administrator.
2. In case of any questions or concerns, please contact the employees of the Health, Safety and Fire Protection Department (phone numbers: 71 375 24 89, 71 375 29 22).
Appendix no. 2
to Ordinance no. 37/2021
of 22 March 2021
Wrocław, on

Employee’s name, position, organisational unit
Remote work order
Pursuant to Article 3 of the Act on Special Solutions Related to Preventing, Counteracting and Combating COVID-19, Other Infectious Diseases and Crisis Situations Caused by them of 2 March 2020, I order you to provide work, outside the place of its permanent performance, i.e. in the form of remote work for the duration of the emergency caused by COVID-19 from(day)



To
(day)
 and to maintain the records of the performed activities
with reporting frequency: daily, every two days, weekly*.
Organisational unit head’s signature

I confirm the reception hereof.

Employee’s signature

* delete as appropriate
Appendix no. 3
to Ordinance no. 37/2021
of 22 March 2021
Wrocław, on


Employee’s name, position, organisational unit

Records of the activities performed during the period of remote work from (day)


to (day)



	No.
	Date:
	Performance time 
from _______ to _______
	Type of work/description of activities

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	

	8.
	
	
	

	9.
	
	
	

	10.
	
	
	


Employee’s signature

Organisational unit head’s signature

Appendix no. 4
to Ordinance no. 37/2021
of 22 March 2021
of 22 March 2021
Wrocław, on



Employee’s name


position


organisational unit

Request for permission to work remotely during the period of mandatory quarantine
I request permission to work remotely during the mandatory quarantine period from


to 
. I declare that during the period of quarantine, i.e. from


to
 I am willing to work remotely outside my permanent place of work.
Employee’s signature

I give my permission/I do not give my permission*) for providing work remotely outside the permanent place of work for the duration of the quarantine period from


to
 and I recommend that you keep a record of your activities 

with reporting frequency: daily, every two days, weekly*.
Organisational unit head’s signature

* delete as appropriate
Appendix no. 5
to Ordinance no. 37/2021
of 22 March 2021
Student residence hall resident's declaration

name and surname


contact phone number


e-mail address

room no.


arrival date


Having regard to health and safety and in order to minimise the risk of the SARS-CoV-2 infection among the residents and employees of student residence halls, in accordance with the guidelines of the Minister of Science and Higher Education developed in consultation with the Chief Sanitary Inspector to ensure safe accommodation conditions in student residences during the COVID-19 epidemic, please make the following statements.

I declare that:
1. I do not have any worrisome symptoms of a respiratory tract infection suggestive of the coronavirus infection (in particular: fever, cough, shortness of breath), and in the case of their occurrence, I undertake to immediately inform the head of the student residence hall (by phone or e-mail) in order to:

a) establish the area in which I moved and stayed and establish a list of individuals (if possible) present at the same time in the part(s) of the building in which I stayed;

b) instruct to contact the primary care physician as soon as possible for a consultation.

2. In the case of accommodation in the student residence hall, I undertake to strictly observe the principles of safety and personal hygiene introduced by the Chief Sanitary Inspector, in particular to: disinfect hands before entering the premises, observe the principles of social distance, in particular, avoid gathering, cover mouth and nose (using a mask,) immediately inform the employees of the student residence hall administration (by phone or e-mail) of any suspicion arising from contact with a person infected with COVID-19.

At the same time, I declare that I am aware of the risks and consequences of living in a student residence hall during the COVID-19 epidemic. I am aware that failure to comply with the aforementioned recommendations may also lead to criminal liability as referred to in Article 116 § 1 of the Misdemeanours Code and Article 161 § 2-3 of the Penal Code
date and legible signature
Information regarding the processing of personal data of the so-called ordinary and sensitive residents of student residence halls during the COVID-19 epidemic
1. Personal data administrator
· The administrator of your personal data is: University of Wrocław, pl. Uniwersytecki 1, 50-137 Wrocław.
· The Data Protection Officer of the University of Wrocław is: Mr Krzysztof Ziemba IOD@uwr.edu.pl; tel: (71) 375 95 36.
2. Purposes of processing and legal basis for processing

The legal basis for processing your personal data is Article 6, Section 1, Letters d and e and Article 9, Section 2, Letter i of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural individuals with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation):
· The performance of a task carried out in the public interest; the protection of the life and health of the data subject or another natural person in order to ensure safe and hygienic conditions of accommodation in student residence halls, during the Covid-19 epidemic (Article 11, Section 5); Article 50, Section 1, Article 51, Section 1 of the Law on Higher Education and Science.

Providing personal data (first and last name, selected means of direct communication: e-mail address or telephone number, room number, date of arrival, data about occurring medical symptoms) is voluntary but necessary for the purposes of ensuring safety and health protection as well as minimising the risk of the COVID-19 infection. If they are not provided, accommodation in student residence halls will not be possible.

3. Period of storing the personal data
We will store your personal data (as provided in the declaration submitted above) for the duration of your residence in the student residence hall, which will be deleted no later than one month from the date of moving out.

4. Data recipients
We may share your personal data with public authorities or entities entitled to obtain data under applicable law, in particular sanitary units carrying out tasks aimed at preventing, counteracting and combating COVID-19.

5. Rights concerning the processing of personal data
You have the following rights:
1) the right of access to your personal data;
2) the right to request the rectification of your personal data that are inaccurate and the completion of incomplete personal data;
3) the right to request the deletion of your personal data. This right does not apply in particular insofar as processing is necessary: for the performance of a task carried out in the public interest; for reasons of public interest in the area of public health, such as protection against serious cross-border threats to health, where provided for by law;
4) the right to request the restriction of the processing of your personal data;
5) the right to object to the processing of your personal data – where the basis for the processing is the performance of a task carried out in the public interest unless the University of Wrocław demonstrates that there are compelling legitimate grounds for the processing which override the interests, rights and freedoms of the data subject;
6) the right to lodge a complaint to the supervisory authority responsible for personal data protection, i.e. the President of the Office for Personal Data Protection.
7) Your personal data are not subject to automated decision-making, including profiling.


